[prnoxerue Nol0
K Iipukasy ot 30.12,2025 Ne641]

Ilopsnok mepenaun AOKYMEHTOB OyXraiTepckoro y4era u gea
P11 cMeHe PYKOBOINTEIs, IJIABHOI0 Oyxraarepa

1. Oprammsanus Nepenayn JOKYMeHTOR 1 e

1.1. OcHoBanuewm s HEpEIavn TOKYMEHTOB U [e7 sBsieTes IIPEKPALIEHHE TIOTHOMO YHif PYKOBOIUTEN],
IIPUKa3 00 OCBOGOXKIEHHNH OT AOIKHOCTH [NaBHOTO OyXranTepa.

1.2. TIpn BOSHMKHOBEHUH OCHOBAHUS, HA3BAHHOTO B . 1.1, u3maercy IIDHKA3 0 nepemaye OKYMEHTOB 1
Aern. B HeM ykasmisaroTes:

a) JIUI0, Mepenaiomee MOKYMEHTEI U JIeJIa;

6) mio, KoTopomy OEPEAIOTCS NOKYMEHTLI H JTena;

B) JaTa nepenaun AOKYMEHTOB U 1€l H BpEMd Hauala 0 IPENEBHEIH CPOK Takol mepenayy;
T) COCTAaB KOMHCCHH, Co3maBaeMOH I mepenatu AOKYMEHTOB H 1ei (alee - KOMHICCHS);

,Z[) [IEPCYEHEL HMYIIECTBA H OﬁHSElTeJ'[bCTB, TIOICKAlITH X HHBGHTEI}'JHSEIH,HH, H COCTaB HHB CHTAPHU3aLHOHHOH
KOMHCCHU (GCJIH OH OTIIHYAETCH OT COCTARA KOMHCCHH, CO31aBacMOoi LIS mepegaun JAOKYMEHTOB H JJ,E‘-H).

13. B COCTaB KOMHCCHY IIpH  CMeHe PYKOBOIHUTENS BKJIFROYAeTCS NpeaAcTaruTENR Oprasa,
OCYIIECTBIIAIO mero d]}IH KITHM H DOJMHOMOYHSI YapeauTed,

1.4. Ha Bpems yuactms s paboTe KOMHCCHH ee wieHy OCBOOOINAIOTCH OT HCHOMHERHS CROHYX
HCTIOCPEICTBEHHEBIX JODKHOCTHBIX obs3aHHOCTeH, ecomH HMEHOE He YKa3aHO B NpHKase 0 mepenade
JNOKYMEHTOB U Iei.

2. Ilopsnox mepenaun AOKYMEHTOB M e

2.1. Tlepenaga mokymeHTOR 1 nen HAIHHACTCA C IPOBEACHHS HHBEHTAPI3AIUH,

2.2, MuBenTapusanmm monmexur see HMYIIECTBO, KOTOPOE 3aKpeIlieno 3a THTOM, IepelaloniHM meIa U
JTOKYMEHTEI,

2.3. TIpoBenenne HHBCHTAPH3AIMA U 0pOopMIeHHE e PE3YIBTATOB OCYIUECTBIIETCS B COOTBETCTBUY C
Hopanxom mposemenms HHBEHTAPH3ALMH, NIPHBENCHHEIM B [Ipunoxenun N 6 K HacTosmel YueTHol
ITOJHTHEKE.

2.4, HemmocpencTBeHHO llpH nepenaye fen i NOKyMEeHTOB OCYINECTRIISIOTCS CIeTyolue neficTiESL:

d) nepenarniee JIMI0 B IIPHCYTCTBUHW BCEX UICHOB KOMHCCHH HSMOHCTppreT HPHHHMELI'OLLIGMY NIy BCe
HEpenaBacMule AOKYMEHTEIL, B TOM YHCIIE!

- YIPCOUTENbHBIE, PETHCTPALMOHEEIE H HHELE TOKYMEHTBL;
- MLCH3NH, CBUETENLCTBA, aTEHTH | IIp. ;

- HOKYMEHTBI Y4ETHOH MOMHTHKY;

- Oyxrantepekyto n HAJIOTOBYIO OTYETHOCTE;

- ITaH (GHHAHCOBO-X03siicTReHIOH ACATEIIEHOCTH YUPEKACHUS, FOCY IAPCTEEHHOE 3alaHHe | OTYET O ero
BLINOIHEHUH;



- HOKYMEHTEI, MOATBEPIKIAOIIIE PCTHCTPALMIO TIpaB Ha HeABKHMOe HMYINECTBO, NOKYMEHTEI O
PerHCTpanuu (oCTaHOBKe Ha YHET) TPaHCIIOPTHEIX CpEACTB;

- AKTBL PEBH3UH M IPOBEPOK;

- IaH-rpadHK 3aKynoK;

- Gna"ky cTporoi OTYETHOCTH,

- MaBTePHAIILl 0 HeZOCTaYax i XHIEHHsIX, IIePENaHHbIe U HE NePeJaHHEIE B HPABOOXPaHNTENBHBIE OPraybI;
= DErHCTPEI GyXranTepeKoro yuera: kumira, 0OOPOTHEIE BEZOMOCTH, KapTOHUKH, XypHaNLI Onepanuii i np. :
= pCFPICTpBI HaIOTOBOIO YUeTa;

= JIOTOBOPEI ¢ KOHTPAreHTAMM:

- dKTBL CBCPKU PACUETOB ¢ HAIIOTOBBIME OpPraHaMy, KOHTpareHTaMu;

- ICPBUYHBIC (CBOIHEIE) YUSTHEIE AOKYMEHTEL,

- KHUTY IIOKYTIOK, KHHTY IIPOJAX, 5Ky PHATELT PErHCTPaEy CYETOB-(hakTyp;

- DOKYMEHTEI IO HHBCHTAPH3aMHH UMYLIECTBA U OGFBEITBH]:CTB, B TOM YHCIE aKTbI HHBCHTAPH3aLHH,
HHBCHTAPH3ALHOHHbLIE OIHCH, CITUYHTEILHEIS BEOOMOCTH;,

- HHEIE JAOKYMCHTEI;

6) nepenatomee O B nprCcyTCTBHH Beex HIICHOB KOMHCCHH TEMOHCTPHPYET NPHHAMAIOMIEMY JIHILY BCIO
HHOPMAITHIO, KOTOpas MMeeTcs B JJICKTPOHHOM BHAE M NOINEKHT Iepejade (Gyxramrepckue Gassr,
HapOJIH ¥ HHBIE CPE/ICTBA TOCTY A K HE0OX0IUMBIM UL paboTe! pecypean u mp.);

B) Ilepemaromee TuIo B IIPHCYTCTBUH BCEX WIEHOB KOMMCCHH HEPENacT NMPHHMMAKIIEMY JTUIy BCe
SJIEKTPOHHbIE HOCUTENH, HEOOXOAUMEIE IS paboThl, B 4aCTHOCTH CEPTU(HUKATEI 3IEKTPOHHOI [1011 HCH, a
TAIOKE NEMOHCTPUPYET NOPSIOK HX MPHMEHEHHS (ecu 310 He caenano paHee);

T) IIepejlaroLIee JIHIO B [PUCYTCTBHH BCEX YNCHOB KOMUCCUH HCPENACT NPHHEMAIOIIEMY JIMIY KIOUH OT
ceipon, meuary u IITaMIIbl, YEKOBBIE KHIKKH H T.IL.

I) TIepeiarollee JIHNO B TIPUCYTCTBUN BCEX 4WICHOB KOMHCCHH IOBOJHT 0 TIPHHUMAOIIETO NHIA
uH(pOpManHio 060 Beex Mpobremax, HEPEIISHHEIX NieNaX, BO3MOKHLIX UTH UMEIOIIIX MECTO PETEH3HAX
KOHTPOJHMPYIOMIHX OPTaHOB M MHBIX AHATOIHYHELX BOIIpoCcax;

€) TpH HeoBXOZHMOCTH [CPeNaiomee NHIO0 [aeT IOACHEHHS 110 M000MY M3 mepenaBacMbix
(ZeMomcTpHpyeMLIX B mponecce Nepenain) NOKyMEHTOB, HHpOPMALIH, npenmetoB. [Ipenoctasienne
TIOSICHEHHI 110 Jo6oMy Borpocy TPHHUMAIOMIEro NI H (M/IH) WiIeHA KOMUCCHH obs3atensHo,

2.5. To pesynrraram NEpelatn Tem M IIOKYMEHTOB COCTABILIETCS aKT 110 (opme, mpusenenHOl B
[pHioxeruy K HacTosemy Ilopsiaky.

2.6. B axTe orpaxaercs kaxioe ACHCTBHE, OCYIIECTBICHHOE [IpH Nepefiade, a Takie BCE JOKYMEHTDI,
KOTOPLIE OBIIM Mepeianb (mpomemoncTpApOBaKEL) B IIPOLIECCE NepenauH,

2.7. B akre orpaxarotcs mce CYMCCTBCHHbIC HENOCTATKH M HAPYINEHHS B Oprav3amuu paboTel Mo
BCACHHIO y4eTa, BBIIBIICHHEIE B IPOIIECCe NEPENAYH JOKYMEHTOB 1 eI,

2.8. Axr cocrasngercs ABYX SK3EMINLIpax (I Mepefarolnero u IPHHHUMAIOINET0), MONTHCLIBASTCS
TCPEAAIOMIHM JIHIIOM, IPHHHMAFOLIEM JTHIOM H BCEMH WieHaMu KOMHCCHY. OTKa3 OT NOATIICARNS akTa He
IIOITY CKAETCSL.

2.9. Kaxnoe u3 o, HONTHCEIBAIOIINX AKT, HMEET IPABO BHECTH B HEI'Q Bee DOTIONHEHHUS (npuMeyanus),
KOTOPBIE COYTET HYIKHBIM, a Takie [IPHBECTH DPEKOMEHIAIHM H TIpe/UIoskeHus. Bee NOTIONHEH WS,
UPHMETIAHNA, PEKOMEHIAIMH U MTPEUI0KEHH H3JIAraloTCs, B CAMOM aKTe, a TIPH HX SHAYHTENLHOM obBeme
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NMpumnoxenne
K [opsnxy nepenaun MOKYMEHTOB
Gyxramrepckoro yuera i nern

(HauMeHOBaHMe OpraHu3aium)

AKT
IIpHEeMA-TIEpETaYH JOKYMEHTOR H 1e]

(MecTo monmHcanns aKra)

Mer, HIDEeNnOONMcaBIMacd :
- CHanmMI OOKYMEHTH I nena,

(DomxsocTs, D.HM.OL Y
- OPMHMMARDMT TOKYMEeHTHE M Dena,

{DOJDXHOCTE, ©.11.0.)
HIIEHIl KOMMCCHMIM, CO3maHHOM

(BMn nmoxymeHra - IpMxas, pacrnopAxeHre u rT.0. )
oT N

f
e em @ ow oy
{HOTKHOCTER PYROBOOMT I )

- NpencemarTenke KoMMCCrm,

- 4IeH KoMMCCHK,

(DoJpkHOCT S, ©.1.0.)
- HJIeH KOMMICHM,

{momxHOCTE, ©.M.0.)
NpencrTaBrTals opraaa, OcymeCTBHEDMEPO @ynxuzw s NONBOMOUIM S yEPEHMTeﬂH
r COCTABUIM HACTOAWME akT o TOM, YTQ

(momeHOCTL, ¢.M.0.)

(DoJpkHOCTL,  dammmms, WHWLMAJIEl CHA0Lero B TBOPMTENLHOM nanexe)

{momxbocTe, Qammmua, wmumass [IPMEMMADIETO B DATEJIEHOM Nalexe)
rnepenaHns:

1. Crnenyioune moxymerTer 1 CBEJICHUS:

[N n/it OnieaHNe neperaHuBIX JAOKYMEHTOB Il cBeaeHNii Koanuecrpo
l
2
3

2. Crenytoman nHdoOpMarms p BNIEKTPOHHOM BHIIE:

N n/o Onucanne nepeaaumoii HHPOPMALI B 2IEKTPOHHOM BliTe Koanuecrgo
1

2

o]
|

3. Creayiomue SICKTPOHHBIE HOCHTENH, HEOGXOMIMBIE TS paBOTHI:

I

> ]

N n/n Onreaune 31eKTPOHNLIX HocHTemel Konuuecrro r




L1

4. Kmouy om Celpor:
(TourOe ooMcanme CeldoB M MecT mx bacnonoxenus)

5. Crnenywounie 0eZary ¥ wramner:
Konnyecrso

|

N n/n Onucanne neyaTeii n IUTAMIIOE
|

LVE)

6. CaenyIomue YekoBble KHHKKH

HRI-IMEHOBHHIIE YupemaeHnn, BLIAABIero HYeKOBY10 HDMEP& HENCHONbL3I0BANHBIX YeK0B B HeKOBOI1
KHITAKY KHHKKe

l[OB{:‘,E[eHa Cleoyronag l-II-I(lJ opMalus o Inpo Oirem ax, HCPCIIEHHEIX AeJlax, BO3MOKHBIX HIH HM CHOIIHX MECTO
MMPETEH3NAX KOHTPOIHPYIOIIHX OPraloB M WHBIX aHAJOTHYHEIX BoIIpocax:;

B npouecce nepenaun HOKYMEHTOB H Jell BBIABIEHB! ClEHyHOIIHe CYIMIECTBEHHLIE HENOCTAaTKH [
HApYIICHIA B OPraHu3alin paboTe! 10 BEMEHHIO yueTa:

Hepeﬂa}om}m JHIOM DaHEl CIETYIOMIHE NOICHEHMIS !

Honomenns (npuvedans, PEKOMEH/IALNH, TTPEATO/KEHHS):

ITpunosxenns k axry:

[lonnucK Jmu, CcocTaBMBMMX aKT:
Hepenamn:

{momxrocTh) {IoOmcs ) (bamma, MHVLMA JTBL)
NpuEan:

(ODomEHOCTE ) (monnmce ) {Gammuga, VIHMLIAE TR )

[lpencenaTens xoMuccum:




{ODomxHoCTS ) (nonnuces ) (barmimis, MHIMA L)
UNeHH KomMmoomy :

TR hoee e seeew o w L L,

(momxHOCTE ) (mommucs ) (Qarpamas, VMIHMUMATIE )
S

{(OoxHOCTE ) {(noonmecs ) (Davmmma, MHMIAJTEL)
lipencraeuTens OpTraHa, ocywecrBIAKmero OyHRIMM M nonxoMoums Ydpenurang:
-

(DomxHoCTE ) (monnmce) (bavpimua, MHMUMAJIE)

COopor nocnensero micra

B HaCcToAweM agre HpOHyME__’DCEaHO, OPOUHYPOBAHO M ZdBEpPeHO MeyarTepn JIMCTOB,

{DOmMKHOCTE OpencenaTena xoMMccHmm) (nonmmee ) (bammnma, ViHM LM 35T )

"o 20__ r.



[punomxenue Nel |
K npHKasy ot 30.12.2025 No64 ]

Howmepa »xypHanos onepauuii

Homep HaumeHosaHue »xypHana
XypHana
1 »KypHan onepauuii no cyeTy «Kacca»
2 2KypHan onepaunii ¢ GeaHammuHbIMy ASHEXHBIMWN CpeacTRamMK
3 >KypHan onepauuit pacyeTos ¢ NOAOTHETHBIMMK NULEAMU
4 >KypHan onepauwit pacyeTos ¢ NOCTaBLUWMKAMI U NOAPAAYMKAMA
5 >KypHan onepaumii pacyertos ¢ febutopamu no goxoaam
6 »KypHan onepauuii pacyeToB no onnare Tpyaa, ASHEXHOMY AOBONLCTBUIO U
CTUMEHAUSM
7 YKypHan onepauuii no esiemuio v nepemMeLleHnio HethUHAHCOREIX aKTUBOR
8 >KypHan no npounm onepaumsm




